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REQUEST FOR QUOTATIONS (RFQ)

To:
From: Kisumu Central National Government Constituency Development Fund
P.O BOX Kisumu

RFQ DESCRIPTION: SUPPLY AND DELIVERY OF LABORATORY EQUIPMENT AT VICTORIA
PRIMARY SCHOOL

TENDER NUMBER: KSMCTRL/NGCDF/CSDCU/EDU/VCTR/SUPPLY/LAB/2023/2024

1.  The_KISUMU NATIONAL GOVERNMENT CONSTITUENCY DEVELOPMENT FUND invites
you to submit quotations for SUPPLY AND DELIVERY OF LABORATORY EQUIPMENT for
Girls Dormitory at VICTORIA PRIMARY SCHOOL indicated in detail in “Table Schedule of
Requirements and Specifications”. The quotation shall follow the instructions and
documents in this RFQ document and shall be in English Language. Tenderers may obtain
further information during office hours 0800 to 1700 hours at the address given below.

2. Quotations shall be submitted in accordance with the instruction in Part 1: Quotation
Procedures and in a sealed envelope clearly indicating name and address of tenderer, the
quotation name and title and must reach the Procuring Entity at the address indicated
below not later than [25™ NOVEMBER 2024 at 11.00PM]. Quotations can be delivered by
registered mail, courier or hand delivery at the tenderer's option. Late quotations shall be
rejected.

3. Enquiries regarding this quotation may be addressed to_ Fund Account Manager

4. Any resulting contract shall be subject to the terms and conditions detailed in Part 3: Contract.
Address for Submission of Quotations.

FUND ACCOUNT MANAGER
KISUMU CENTRAL NG-CDF

at DCC Kisumu Central Headquarter
P.O Box 1077 — 40100 KISUMU
cdfkisumucentral@ngcdf.go.ke

Yours Sincerely,

Fund Account Manager
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PART 1: INSTRUCTIONS TO TENDERERS

1. Tenderers are advised to read carefully these instructions and the Conditions of Contract in
Part 3: Contract, before preparing the quotation. The standard forms in this RFQ may be
photocopied for completion but the Tenderer is responsible for their accurate reproduction.
The term Tenderer shall mean the firm or person invited to submit a quotation. The term
Quotation herein shall mean the quotation submitted as usually understood in public
procurement.

2 Validity of Quotations: The quotation will be held valid for 120 days from the date of submission.

3 The Quotation shall consist of completed Tables A, B and C and the Form of Quotation all
indicated in Part 2 of this Request for Quotations, and documents to evidence Eligibility and
Conformity to Technical Specifications.

4 Sealing and Marking of Quotations: Quotations in one “one original” should be sealed in a

single envelope, clearly marked with the Quotation Reference Number in the RFQ, and the

name of the Procuring Entity. Envelopes should be sealed in such a manner that opening
and resealing cannot be achieved undetected.

5  Submission of Quotations: Quotations, and any alternatives if allowed as per Item 11
below, should be submitted to the address below, on or before the date and time indicated
in sub-item 4 below. Late quotations will be rejected.

Address for Submission of Quotations.
FUND ACCOUNT MANAGER
KISUMU CENTRAL NG-CDF

at DCC Kisumu Central Headquarter
P.O Box 1077 — 40100 KISUMU
cdfkisumucentral@ngcdf.go.ke

Date of Submission: 25" NOVEMBER, 2024 by 11.00AM

6. Opening of Quotations: Quotations will be opened immediately after the closing date and time
specified in item 5 (4) above, by at least three appointed officials of the Procuring Entity

7. Tenderer Eligibility : Interested bidders are required to meet the following mandatory conditions:-

a) Attach certified copy of Company certificate of incorporation /registration.

b) Attach certified copy of CR12 with copies of directors’ IDs (should be within (12)
months).

c) Attach certified Copy of Valid Tax compliance certificate

d) Attach certified Copy of KRA PIN certificate

e) Attach Certified valid Single Business Permit/License

f)  Attach Certified Copies of Audited Financial Report from a Reputable Firm for the last
three years

h) Attach valid AGPO certificate

i)  Completely filled in and Stamped, Confidential Business Questionnaire, Form of
Tender, Disclosure of Interest Form, Certificate of Independent Tender Determination,
Form SD1 and SD2

j)  Proof of Similar Work of Similar Magnitude;
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10.

11.
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16.

k) All pages MUST be sequentially SERIALIZED/ PAGED
I)  Prices quoted should be inclusive of all taxes and remain valid for 120 days from
the day of opening the bids.

The Tenderer shall also complete attached forms to confirm eligibility and non-existence of a
conflict of interest in relation to this procurement requirement by signing the attached Forms.

Invitation not transferable: This invitation is not transferable to other firms not so invited.

Goods Eligibility: Tenderer must submit as evidence documents to show the country of origin
of any goods to be supplied or incorporated in the work or services

Technical Specifications: Documentary evidence to show that the goods meet the technical
specifications.

Alternative Quotations: Tenderers are not permitted to submit alternative quotations for
goods/alternative technical solutions for specified parts of the Works or Services (select
one). Only the alternatives, if any, of the Tenderer with the winning quotation conforming
to the basic technical requirements shall be considered by the Procuring Entity.

Currency: Quotations shall be priced in Kenya Shillings. Quotations in other currencies will
be rejected if not allowed.

Evaluation of Quotations: The evaluation of quotations will be conducted using the procedure set
out below:

i) Preliminary examination to determine Tenderer eligibility: (i) valid (ii) certificate of
registration/corporation, and (iii) tax compliance certificate (iv) valid NCA Certificate 8 and
above

ii) Upon completion of the preliminary evaluation the evaluation committee shall conduct
a technical evaluation by comparing each tender to the technical requirementsof the
goods, works or services in the tender document.

iii) Financial comparison of quotations to determine the lowest evaluated quotation. In
case foreign currency is allowed, for comparison purposes only, foreign currency
quotations will be converted to Kenya shillings using the exchange rates published by
the Central Bank of Kenya on the day of submission of quotations.

Lowest Evaluated Quotation: The lowest evaluated quotation shall be recommended for award of
contract.

Award of contract: Award of contract shall be by placement of a Letter of Acceptance or
Local Purchase Order in accordance with Part 3: Contract. The currency of award and
payment shall be currency in which the quotation was submitted. Unsuccessful tenderers
who responded will be notified of the accepted quotation, indicating the name and the
amount of the accepted quotation

Right to Reject: The Procuring Entity reserves the right to accept or reject any quotation or
to cancel the quotation process and reject all quotations at any time prior to contract award



QUOTATION AND QUALIFICATION DOCUMENTS
Instructions to Tenderer. Tenderer must complete and submit as part of the Form of quotation.

(i) SCHEDULE OF REQUIREMENTS TABLE

(i)  FORM FOR DISCLOSURE OF INTEREST

(ifi)  CERTIFICATE OF INDEPENDENT QUOTATION DETERMINATION
(iv)  SELF-DECLARATION FORM

FORM OF QUOTATION [To be completed by Tenderer]

Quotation  Addressed to (Procuring
Entity)

Date of Quotation

Quotation Reference Number:

Subject of Quotation

We have examined and have no reservations to the Request for Quotation document,
and understand its full content and intent.

In compliance with your request for quotations dated , referenced above, we
offer to

(specify one of supply goods, complete the works or
provide the services) to cover and conform to our pricing listed in the attached in Table B.
Quotation Submission TABLE at a total price of Kenya Shillings

We confirm that we are eligible to participate in public procurement and meet the
eligibility criteria specified in Part 1: INSTRUCTIONS TO TENDERERS.

We also confirm that the (goods to be supplied/works to be
constructed/services to be provided (select one) conform to the SCHEDULE OF
REQUIREMENTS TABLE below and in conformity with technical specifications listed in
PART 2: SCHEDULE OF REQUIREMENTS of this RFQ Document.

We undertake to adhere by the Code of Ethical Conduct for Suppliers, Contractors and
Service Providers, copy available from_(specify website) during the procurement process
and the execution of any resulting contract.

We confirm that the prices quoted are fixed and firm for the duration of the validity period
and performance of the contract and will not be subject to revision or variation.

The validity period of our quotation is: days from the time and date
of the submission deadline (number to be same as in the instructions to Tenderers).

We confirm we are not submitting any other Quotation as an individual or firm, and we
are not participating in any other Quotation as a Joint Venture member or as a
subcontractor.



10.

We, along with any of our subcontractors, suppliers, Engineer, manufacturers, or service
providers for any part of the contract, are not subject to, and not controlled by any entity
or individual that is subject to a temporary suspension or a debarment imposed bythe
Public Procurement Regulatory Authority or any other entity of the Government of Kenya,
or any international organization.

We hereby certify that we have taken steps to ensure that no person acting for us or on
our behalf engages in any type of Fraud and Corruption.

We hereby certify and confirm that the Quotation is genuine, non-collusive and made
with the intention of accepting the contract if awarded. To this effect we have signed the
“Certificate of Independent Quotation Determination” attached below.

We, the Tenderer, have completed fully and signed the FORM FOR DISCLOSURE OF
INTEREST- interest of the firm in the Procuring Entity, attached below.

The Delivery/Completion period offered is:___days from date of acceptance

of Quotation. The warranty period offered is weeks.

Quotation Authorized by:

Name and designation

Signature:




i) SCHEDULE OF REQUIREMENTS TABLE

(Procuring Entity will complete the list of items to be same as those on Part 2 Table
A. Schedule of Requirements and Technical Specifications and tenderer should
complete columns D andE).

laboratory items Qty RATE TOTAL

crucible 50ml

pipe clay triangle

round bottom flask

spirit lamp

portable burner

Bunsen burner

Tripod Stand

Test Tube Holder

Pair of Tongs

N (NN (N (Ww NN (NN

wire Gauze

o

Boiling Tubes 3

Test tube Holder/Rack

Beakers (graduated beaker)500ml Plastic

Beakers (graduated beaker)500ml Glass

Conical flask

volumetric flask

pipette

N[Oy |OY O[O (N

Burette

(%)

Syringe 2

Measuring cylinder 500ml plastic

Measuring cylinder 500ml glass

Microscope (Light)

Hand lens

N[00 [— |0y [O

Mortar and pestle

Test-tube 3

o

Filter Funnel

Thistle Funnel

Separating Funnel 250 ml

Wash bottle 500ml

Wash bottle 250ml

Gas jar plastic

Gas jar - Glass

Flat bottomed Flask

Evaporating dish

Pair of forceps

Retort Stand and Clamp (complete)

Dropper plastic

Dropper Glass

“Spatula

Poster

Ammeter

Voltmeter

WO NNININOVINNONNNININ oy o

PH Strip Paper




Liebig condenser

Filter Paper

Universal indicator Solution

Universal indicator Chart

Thermometer

Visking Tubing Roll

Dry cells Eveready red (pair)

Connecting wires Roll

Stop watch superior

Spring balance

Cell Holders Wooden 2 cell Plastic

Iron Fillings

Magnet Horse Shoe 3"

Magnet Bar 3 with Keeper

White tiles

Model of the Skin

Model of the Urinary System

Vernier Calipers

O ININOVD O = |NINOOIM|IN|—= N[N |[—=[WwW|[O

Litmus paper Red (Pkt) /Blue

N

Eureka can

o

SOLUTIONS

Hydrochloric acid

2.4litres

vinegar

lodine solution

sodium Hydroxide pellets

Methyl Orange 500ml

Phenolphthalein 500ml

Dry ice 1/2 kg

Propane/Ethanol 250lts

lodine crystals 500gms

Sodium Chloride 500gms

Sodium Peroxide 100gms

Potassium Permanganate 500gms

Manganese [IV] Oxide] 500gms

Hydrogen Peroxide 2.5 Its

Portable lab table

Test Tube Brush 125x7
Boiling Tube Brush 150x7
Scalpel 1 pkt

Electric Motor Model

Glass Rod

Glass Block Rectangular/ Prism

Sulphur Powder 500gms

Magnesium Medal 100 gms

Phosphorus Powder 250 gms

TOTAL PRICE INCLUSIVE OF VAT IN Ksh




Signature:

PO ON L . . e e

Authorised for and on behalf

Date




FORM FOR DISCLOSURE OFINTEREST - Interest of the Firm in the Procuring Entity.

Are there any person/persons in.............cccceevvevevenenn, (Name of Procuring
Entity) who has/have an interest or relationship in this firm?

If yes, provide details as follows.

Procuring Entity

Names of Person Designation in the

Interest or Relationship
with Tenderer

Conflict of interest disclosure

Type of Conflict

Disclosure | If YES provide
YES OR | details of the
NO relationship

with Tenderer

Tenderer is directly or indirectly controls, is controlled
by or is under common control with another tenderer.

Tenderer receives or has received any direct or indirect
subsidy from another tenderer.

Tenderer has the same legal representative as another
Tenderer

Quotation has a relationship with another tenderer,
directly or through common third parties, that puts it
in a position to influence the quotation of another
tenderer, or influence the decisions of the Procuring
Entity regarding this quotation process.

Any of the Tenderer’s affiliates participated as a
consultant in the preparation of the design or technical
specifications of the works that are the subject of the
quotation.

Tenderer would be providing goods, works, non-
consulting services or consulting services during
implementation of the contract specified in this
Quotation Document.

Tenderer has a close business or family relationship
with a professional staff of the Procuring Entity who
are directly or indirectly involved in the preparation
of the Quotation document or specifications of the
Contract, and/or the Quotation evaluation process of
such contract.

Tenderer has a close business or family relationship
with a professional staff of the Procuring Entity who




Type of Conflict Disclosure | If YES provide
YES OR | details of the
NO relationship

with Tenderer

would be involved in the implementation or
supervision of the Contract.

9 Has the conflict stemming from such relationship
stated in item 7 and 8 above been resolved in a
manner acceptable to the Procuring Entity throughout
the quotation process and execution of the Contract?

iii) Certification

On behalf of the Tenderer, I certify that the information given above is complete, current and
accurate as at the date of submission.

Full Name Title or

Designation
)
(Signature) (Date)
CERTIFICATE OF INDEPENDENT QUOTATION DETERMINATION
I, the undersigned, in submitting the accompanying Letter of quotation to the
[Name of Procuring Entity] for:
[Name and number of quotation] in response to the request for tenders made by: _
[Name of Tenderer] do hereby make the following
statements that I certify to be true and complete in every respect:
I certify, on behalf of [Name of Tenderer] that:

1 TIhaveread and I understand the contents of this Certificate;

2. T understand that the Tenderer will be disqualified if this Certificate is found not to be
true and complete in every respect;

3. Iam the authorized representative of the Tenderer with authority to sign this
Certificate, and to submit the quotation on behalf of the Tenderer;

4. For the purposes of this Certificate and the quotation, I understand that the word
“competitor” shall include any individual or organization, other than the Tenderer,
whether or not affiliated with the Tenderer, who:

a) has been requested to submit a quotation in response to this request for quotations;

b) could potentially submit a quotation in response to this request for quotations
based on their qualifications, abilities orexperience;

5. The Tenderer discloses that [check one of the following, as applicable]:



a) The Tenderer has arrived at the quotation independently from, and without
consultation, communication, agreement or arrangement with, any competitor;

b) the Tenderer has entered into consultations, communications, agreements or
arrangements with one or more competitors regarding this request for
quotations, and the Tenderer discloses, in the attached document(s), complete
details thereof, including the names of the competitors and the nature of, and
reasons for, such consultations, communications, agreements or arrangements;

In particular, without limiting the generality of paragraphs (5)(a) or (5)(b) above, there
has been no consultation, communication, agreement or arrangement with any
competitor regarding:

a) prices;
b) methods, factors or formulas used to calculate prices;
c) theintention or decision to submit, or not to submit, a quotation; or

d) the submission of a quotation which does not meet the specifications of the request
for quotations; except as specifically disclosed pursuant to paragraph (5) (b) above;

In addition, there has been no consultation, communication, agreement or
arrangement with any competitor regarding the quality, quantity, specifications or
delivery particulars of the works or services to which this request for tenders relates,
except as specifically authorized by the authority or as specifically disclosed pursuant
to paragraph (5)(b) above;

the terms of the quotation have not been, and will not be, knowingly disclosed by the
Tenderer, directly or indirectly, to any competitor, prior to the date and time of the
official quotation opening, or of the awarding of the Contract, whichever comes first,
unless otherwise required by law or as specifically disclosed pursuant to paragraph
(5)(b) above.

Name Title

Date

[Name, title and signature of authorized agent of Tenderer and Date]



iv) SELF-DECLARATION FORM

We, the Tenderer (insert
name) submitting our Quotation

in respect of Quotation No for
(insert quotation Title Description) for (insert Name of Procuring
Entity)

DECLARE AS FOLLOWS: \

That, We the Tenderer including any entity or individual that directly or indirectly controls,
is controlled by or is under common control with us, and any subcontractors, suppliers,
project managers, consultants, manufacturers, service providers, agents, individuals, or any
other party involved or to be involved for any part of the processes of procurement and
contract execution related to the above quotation:

a)  have not engaged/will not engage in any corrupt or fraudulent practices in the
processes of procurement and contract execution related to the above quotation as
defined and/or described in the following:

i) the RFQ for the above Quotation;

ii) Kenya's Public Procurement and Asset Disposal Act, 2015) and its attendant Regulations;
iii) Kenya's Anti-Corruption and Economic Crimes Act, 2013; and

iv) any such other Acts or Regulations of Government of Kenya;

b)  have not offered/will not offer any inducement to any member of the board,
management, staff and/or employees and/or agents of Kisumu Central NG-CDF

c) have not engaged/will not engage in any collusive or corrosive practice with other
tenderers participating in the subject quotation;

d)  have not been sanctioned or debarred by any entity from participation in public
procurement proceedings of Kenya.

That, what is deponed to herein above is true to the best of our knowledge, information and

belief.
Name of the Tenderer:

............................................................................................................ Name

-----------------------------------------------------------------------------------------------------------------------------------------------------

[Insert complete title of the person signing the quotation]

Signature of the person named above:

nsert signature of person whose name and capacity are show



OTHER FORMS
1. FORM OF TENDER

INSTRUCTIONS TO TENDERERS
i) All italicized text is to help the Tenderer in preparing this form.

ii) The Tenderer must prepare this Form of Tender on stationery with its letterhead
clearly showing the Tenderer's complete name and business address. Tenderers are
reminded that this is a mandatory requirement.

iii) Tenderer must complete and sign CERTIFICATE OF INDEPENDENT TENDER
DETERMINATION and the SELF DECLARATION FORMS OF THE TENDERER as listed under
(s) below.

Date of this Tender submission:.......ccccccovivvennnnn. ,......[insert date (as day, month and
vear) of Tender submission] Tender Name and Identification .........c......... [insert
identification] Alternative NO.I....cocciiiiiiiiniinrrreeee, [insert identification No if
this is a Tender for an alternative]

T 0 it [Insert complete name of Procuring
Entity]

1 In accordance with the Conditions of Contract, Specifications, Drawings and Bills of
Quantities for the execution of the above named Works, we, the undersigned offer to
construct and complete the Works and remedy any defects therein for the sum of
Kenya Shillings [[Amount in figures] Kenya Shillings
[amount in words]

2 We undertake, if our tender is accepted, to commence the Works as soon as is
reasonably possible after the receipt of the Project Manager's notice to commence,
and to complete the whole of the Works comprised in the Contract within the time
stated in the Special Conditions of Contract.

3. We agree to adhere by this tenderuntion [Insert date], and it
shall remain binding upon and may be accepted at any time before that date.

4 Unless and until a formal Agreement is prepared and executed this tender together
with your written acceptance thereof, shall constitute a binding Contract between us.
We further understand that you are not bound to accept the lowest or any tender you
may receive.

5 We, the undersigned, further declare that:

i)  No reservations: We have examined and have no reservations to the tender
document, including Addenda issued in accordance withITT28;

ii) Eligibility: We meet the eligibility requirements and have no conflict of interest in




accordance with ITT3 and4;

iii) Tender-Securing Declaration: We have not been suspended nor declared
ineligible by the Procuring Entity based on execution of a Tender-Securing or
Proposal-Securing Declaration in the Procuring Entity's
CountryinaccordancewithITT19.8;

iv) Conformity: We offer to execute in conformity with the tendering documents
and in accordance with the implementation and completion specified in the
construction schedule, the following Works: [insert a brief description of the
Works];

v) Tender Price: The total price of our Tender, excluding any discounts offered
initemlabove is: [Insert one of the options below as appropriate]

vi Option1, in case of one lot: Total price is: [insert the total price of the Tender in words
and figures, indicating the various amounts and the respective currencies]; Or Option2,
in case of multiple lots:

a) Total price of each lot [insert the total price of each lot in words and figures,
indicating the various amounts and the respective currencies]; and

b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and
figures, indicating the various amounts and the respective currencies];

vii) Discounts: The discounts offered and the methodology for their application are:
viii) The discounts offered are: [Specify in detail each discount offered.]

ix) Theexactmethodofcalculationstodeterminethenetpriceafterapplicationofdiscountsissho
wnbelow: [Specify in detail the method that shall be used to apply the discounts];

x)  Tender Validity Period: Our Tender shall be valid for the period specified in TDS 18.1
(as amended, if applicable) from the date fixed for the Tender submission deadline
specified in TDS22.1(as amended, if applicable), and it shall remain binding upon us
and may be accepted at any time before the expiration of that period;

xi)  Performance Security: If our Tender is accepted, we commit to obtain a Performance
Security in accordance with the Tendering document;

xii) One Tender Per Tender: We are not submitting any other Tender(s) as an individual
Tender, and we are not participating in any other Tender(s) as a Joint Venture member
or as a subcontractor, and meettherequirementsofITT3.4, other than alternative
Tenders submitted in accordance with ITT13.

xiii) Suspension and Debarment: We, along with any of our subcontractors, suppliers,
Project Manager, manufacturers, or service providers for any part of the contract, are
not subject to, and not controlled by any entity or individual that is subject to, a
temporary suspension or a debarment imposed by the Public Procurement Regulatory
Authority or any other entity of the Government of Kenya, or any international
organization.

xiv) State-owned enterprise or institution: s[select the appropriate option and delete the
other] [We are not a state-owned enterprise or institution] / [We are a state-owned




enterprise or institution but meet the requirementsofITT3.8];

XV)

Commissions, gratuities, fees: We have paid, or will pay the following
commissions, gratuities, or fees with respect to the tender process or execution
of the Contract: [insert complete name of each Recipient, its full address, the
reason for which each commission or gratuity was paid and the amount and
currency of each such commission or gratuity].

Name of Address Reason Amount
Recipient

(If none has been paid or is to be paid, indicate “none.”)

XVi)

Binding Contract: We understand that this Tender, together with your written
acceptance thereof included in your Letter of Acceptance, shall constitute a
binding contract between us, until a formal contract is prepared and executed;

xvii) Not Bound to Accept: We understand that you are not bound to accept the lowest

evaluated cost Tender, the Most Advantageous Tender or any other Tender that
you may receive;

xviii) Fraud and Corruption: We hereby certify that we have taken steps to ensure

Xix)

XX)

XXi)

xxii) We, the Tenderer, have duly completed, signed and stamped the following Forms as

that no person acting for us or on our behalf engages in any type of Fraud and
Corruption;

Collusive practices: We here by certify and confirm that the tender is genuine,
non-collusive and made with the intention of accepting the contract if awarded.
To this effect we have signed the “Certificate of Independent Tender
Determination” attached below.

We undertake to adhere by the Code of Ethics for Persons Participating in Public
Procurement and Asset Disposal, copy available from (specify
website) during the procurement process and the execution of any resulting
contract.

Beneficial Ownership Information: We commit to provide to the procuring entity the
Beneficial Ownership Information in conformity with the Beneficial Ownership
Disclosure Form upon receipt of notification of intention to enter into a contract in the

event we are the successful tenderer in this subject procurement proceeding.

part of our Tender:

xxiii) Tenderer's Eligibility; Confidential Business Questionnaire to establish we are not

in any conflict to interest.



xxiv) Certificate of Independent Tender Determination—to declare that we completed
the tender without colluding with other tenderers.

xxv) Self-Declaration of the Tenderer to declare that we will, if awarded a contract,
not engage in any form of fraud and corruption.

xxvi) Declaration and commitment to the Code of Ethics for Persons Participating in
Public Procurement and Asset Disposal

Further, we confirm that we have read and understood the full content and scope of fraud
and corruption as informed in “Appendix 1- Fraud and Corruption” attached to the Form of
Tender.

Name of the Tenderer:

............................................................................................................ Name

-----------------------------------------------------------------------------------------------------------------------------------------------------

[Insert complete title of the person signing the quotation]

Signature of the person named above:

nsert signature of person whose name and capacity are show

Date signed day of ,

Notes

*In the case of the Tender submitted by joint venture specify the name of the Joint Venture
as Tenderer

**Person signing the Tender shall have the power of attorney given by the Tenderer to be
attached with the Tender.



CONFIDENTIAL BUSINESS QUESTIONNAIRE
Instruction to Tenderer

Tender is instructed to complete the particulars required in this Form, Tenderer is further
reminded that it is an offence to give false information on this Form.

(@) Tenderer's details

ITEM

DESCRIPTION

Name of the Procuring Entity

Reference Number of the Tender

Date and Time of Tender Opening

Name of the Tenderer

b wWN

Full Address and Contact Details of the Tenderer.
1. Country

City

Location

Building

Floor

Postal Address

7. Name and email of contact person.

ok

Current Trade License Reg. Number and Expiring date

Name, country and full address (postal and physical
addresses, email, and telephone number) of Registering
Body/Agency

Description of Nature of Business

Maximum value of business which the Tenderer handles.

State if Tenders Company is listed in stock exchange, give
name and full address (postal and physical addresses, email,
and telephone number) of state which stock

General and Specific Details

b)  Sole Proprietor, provide the following details.

Name in full Age Nationality

Partnership, provide the following details.

Names of Partners Nationality Citizenship % Shares owned

1

2

3

Registered Company, provide the following details.

¢)  Private or public Company

d) State the nominal and issued capital of the Company Nominal Kenya

Shillings(Equivalent) .......ccccooveviiiiininiiieninceennn,

Issued Kenya Shillings

(EQUIVAIENLE)....ueee et

Names of Director Nationality Citizenshi

p % Shares owned

—_
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3. NOTIFICATION OF INTENTION TO AWARD

This notification of Intention to Award shall be sent to each Tenderer that
submitted a Tender. Send this Notification to the Tenderer's Authorized
Representative named in the Tender Information Form on the format below.

FORMAT

1

For the attention of Tenderer's Authorized Representative

i)  Name: [insert Authorized Representative's name]

ii)  Address: [insert Authorized Representative's Address]

iii) Telephone: [insert Authorized Representative's telephone/fax numbers]
iv)  Email Address: [insert Authorized Representative's email address]

[IMPORTANT: insert the date that this Notification is transmitted to
Tenderers. The Notification must be sent to all Tenderers simultaneously.
This means on the same date and as close to the same time as possible. ]

Date of transmission: [email] on [date] (local time)

This Notification is sent by (Name and designation)

Notification of Intention to Award

i)  Procuring Entity: [insert the name of the Procuring Entity]

ii)  Project: [insert name of project]

iii)  Contract title: [insert the name of the contract]

iv)  Country: [insert country where ITT is issued]

v)  ITT No: [insert ITT reference number from Procurement Plan]

This Notification of Intention to Award (Notification) notifies you of our
decision to award the above contract. The transmission of this Notification
begins the Standstill Period. During the Standstill Period, you may:

Reqguest a debriefing in relation to the evaluation of your tender

Submit a Procurement-related Complaint in relation to the decision to award
the contract.

a)  The successful tenderer
i)  Name of successful Tender

ii)  Address of the successful Tender

iii)  Contract price of the successful Tender Kenya Shillings (in words

b)  Other Tenderers



Names of all Tenderers that submitted a Tender. If the Tender's price was
evaluated include the evaluated price as well as the Tender price as read out.
For Tenders not evaluated, give one main reason the Tender was

unsuccessful.

SNo | Name of Tender Price | Tender’s evaluated | One Reason Why not
Tender as read out | price (Note a) Evaluated

1

2

3

4

5

(S

(Note a) State NE if not evaluated

How to request a debriefing?

a)

b)

d)

f)

DEADLINE: The deadline to request a debriefing expires at midnight
on[insert date] (local time).

You may request a debriefing in relation to the results of the evaluation
of your Tender. If you decide to request a debriefing your written request
must be made within three (5) Business Days of receipt of this
Notification of Intention to Award.

Provide the contract name, reference number, name of the Tenderer,
contact details; and address their quest for debriefing as follows:

i) Attention: [insert full name of person, if applicable]

ii) Title/position: [insert title/position]

ii) Agency:[insert name of Procuring Entity]

iii) Email address: [insert email address]

If your request for a debriefing is received within the 3 Days deadline,
we will provide the debriefing within five (3) Business Days of receipt of
your request. If we are unable to provide the debriefing within this period,
the Stand still Period shall be extended by five (3) Days after thedate that

the debriefing is provided. If this happens, we will notify you and confirm
the date that the extended Stand still Period will end.

The debriefing may be in writing, by phone, video conference call or in
person. We shall promptly advise you in writing how the debriefing will
take place and confirm the date and time.

If the deadline to request a debriefing has expired, you may still request a




debriefing. In this case, we will provide the debriefing as soon as
practicable, and normally not later than fifteen(15)Days from the date of
publication of the Contract Award Notice.

6. How to make a complaint

a)

b)

d)

Period: Procurement related Complaint challenging the decision to award
shall be submitted by midnight, [insert date] (local time).

Provide the contract name, reference number, name of the Tenderer,
contact details; and address the Procurement-related Complaint as
follows:

i)  Attention: [insert full name of person, if applicable]
ii) Title/position: [ insert title/position]

iii) Agency: [insert name of Procuring Entity]

iv) Email address: [insert email address]

At this point in the procurement process, you may submit a Procurement-
related Complaint challenging the decision to award the contract. You do
not need to have requested, or received, a debriefing before making this
complaint. Your complaint must be submitted within the Stand still Period
and received by us before the Stand still Period ends.

Further information: For more information refer to the Public
Procurement and Disposals Act 2015 and its Regulations available from
the Website info@ppra.go.keorcomplaints@ppra.go.ke.You should read
these documents before preparing and submitting your complaint.

There are four essential requirements:

i)  You must be an 'interested party'. In this case, that means a Tenderer
who submitted a Tender in this tendering process, and is the
recipient of a Notification of Intention to Award.

ii) The complaint can only challenge the decision to award the
contract.

iii) You must submit the complaint within the period stated above.

iv) You must include, in your complaint, all of the information
required to support your complaint.

7. Stand still Period

i)

i)

DEADLINE: The Stand still Period is due to end at midnight on [insert
date](local time).

The Stand still Period lasting (25) Days after the date of transmission of
this Notification of Intention to Award.


mailto:info@ppra.go.ke
mailto:complaints@ppra.go.ke

iii)  TheStandstillPeriodmaybeextendedasstatedinparagraphSection5(d)abov
e.

If
youhaveanyquestionsregardingthisNotificationpleasedonothesitatetocontactu
s. On behalf of the Procuring Entity:

Signature: Name:

Title/position:

Telephone:

Email:

4. LETTER OF AWARD

[letter head paper of the Procuring Entity] [date]
To: [name and address of the Contractor]

This is to notify you that your Tender dated [date] for execution of the [name of the
Contract and identification number, as given in the Contract Data] for the Accepted
Contract Amount [amount in numbers and words] [name of currency], as corrected and
modified in accordance with the Instructions to Tenderers, is hereby accepted
DY e, (name of Procuring Entity).

YouarerequestedtofurnishthePerformanceSecuritywithin30days in accordance with the
Conditions of Contract, using, for that purpose, one of the Performance Security Forms
included in Section VIII, Contract Forms, of the Tender Document.

Authorized

Signature:

Name and Title of
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5. CONTRACTAGREEMENT

THIS AGREEMENT made the day of ,20 between
of (hereinafter “the Procuring
Entity”),
of the one part, and ___ of (hereinafter “the Contractor”), of the other part:
WHEREAS the Procuring Entity desires that the Works known as should be ex

The Procuring Entity and the Contractor agree as follows:

1 Inthis Agreement words and expressions shall have the same meanings as
are respectively assigned to the min the Contract documents referred to.

2. The following documents shall be deemed to form and be read and
construed as part of this Agreement. This Agreement shall prevail overall
other Contract documents.

a) The Letter of Acceptance
b) The Letter of Tender



c) The addenda Nos____ (if any)

d) The Special Conditions of Contract
e) The General Conditions of Contract;
f)  The Specifications

g) The Drawings and

h) The completed Schedules and any other documents forming part of the
contract.

3. In consideration of the payments to be made by the Procuring Entity to the
Contractor as specified in this Agreement, the Contractor hereby covenants
with the Procuring Entity to execute the Works and to remedy defects there
in inconformity in all respects with the provisions of the Contract.

4. The Procuring Entity here by covenants to pay the Contractor
inconsideration of the execution and completion of the Works and the
remedying of defects therein, the Contract Price or such other sum as may
become payable under the provisions of the Contract at the times and in
the manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be
executed in accordance with the Laws of Kenya on the day, month and year
specified above.

Signed and sealed by (for the Procuring Entity)

Signed and sealed by (for the Contractor).

CONDITIONS OF CONTRACT

L. Language

The Contract as well as all correspondence and documents relating to the Contract
exchanged by the Supplier/Contractor/Service Provider (select one) Provider and the
Procuring Entity, shall be written in the English Language.

2. Eligibility
The goods shall have the nationality of an eligible country. All Goods and Related Services
to be supplied under the Contract shall have their origin in Eligible Countries.

3. Notices
Any notice given by one party to the other pursuant to the Contract shall be in writing.



4. Governing Law
The Contract shall be governed by and interpreted in accordance with the Laws of Kenya,
unless otherwise specified hereunder.

5. Settlement of Disputes

The Procuring Entity and the Supplier/Contractor/Service (select one) shall make every
effort to resolve amicably by direct informal negotiation any disagreement or dispute
arising between them under or in connection with the Contract. If the parties have failed
to resolve their dispute or difference by such mutual consultation, either the Procuring
Entity or the Supplier/Contractor/Service (select one) may give notice to the other party
of its intention to commence arbitration. The dispute shall be referred to adjudication or
arbitration in accordance with the laws of Kenya.

6. Supplier/Contractor/Service Provider Responsibilities
The Supplier/Contractor/Service Provider (select one) shall supply all the Goods included
in the Schedule of Requirements.

7. Contract Price

Prices charged by the Supplier/Contractor/Service Provider (select one) under the
Contract shall not vary from the prices quoted by the Supplier/Contractor/ServiceProvider
(select one) in its quotation.

8. Terms of Payment

The Contract Price shall be paid One hundred (100) percent of the Contract Price as
follows (select one): (i)For Goods, price of goods received upon submission of a
claim/invoice supported by the acceptance certificate issued by the Procuring Entity.
(i)For Works, upon valuation by the Contractor of the portion of the works completed,
such valuation to be accepted by the Procuring Entity, payments up to final completion
certificate. (iii)For Services, upon valuation by the Service Provider of the services
completed, such valuation to be accepted by the Procuring Entity, payments up to final
completion certificate

9. Inspections and Tests

The Supplier/Contractor/Service Provider (select one) shall at its own expense and at no
cost to the Procuring Entity carry out all such tests and/or inspections of the Goods, works
or Services to confirm their conformity to technical specifications.

10. Warranty

The Supplier warrants that all the Goods are new, unused, and of the most recent or
current models, and that they incorporate all recent improvements in design and
materials, unless provided otherwise in the contract.

6. WORK REQUIREMENTS

1. DRAWINGS

2. SPECIFICATIONS (BILLS OF QUANTITIES)



The Bills of Quantities is divided generally into the following sections:
a) Preambles

b)  Preliminary items

c)  Work Items

c) Day work Schedule

d)  Provisional items

e)  Summary.

The Summary to the Bills of Quantities will take this form or some other form
but including these items.

SUMMARY ITEMS Page Amount

Bill No. 1: Preliminary Items

Bill No. 2: Work Items

Bill No 3: Day work Summary

Bill No 4: Provisional Sums

Sub Total of Bills No 1-4

Allow for any Discounts

TOTAL TENDER PRICE Carried forward to Form
of Tender

Note: The actual drawings and specifications have been
annexed in a separate booklet.




